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	School/Department:
	Lecturer Games: Comic & Concept Art

	Grade:
	8

	Reports to:
	Programme Director

	Responsible for:
	Hourly Paid Sessional Staff as required

	
	

	Job Summary and Purpose:

	To contribute to the management, delivery and development of the Comic & Concept Art academic programme within the Farnham School of Creative and Cultural Industries at UCA. 
The principal function of this role will be to coordinate delegated teaching and learning activities for Comic and Concept Art plus deliver to related courses within the School as required.



01	MAIN DUTIES
This professional role will encompass all of the following, but the balance of duties and responsibilities will be determined in agreement with your line manager and the principles of the stated job purpose.
1.1 General Duties 
1.1.1 The duties and responsibilities of a lecturer are inherently of a professional nature and are wide ranging.  They include:

1.1.2  direct teaching 

1.1.3 tutorial guidance to student’s learning 

1.1.4 research and other forms of scholarly activity 

1.1.5 knowledge transfer and industry outreach 

1.1.6 curriculum development 

1.1.7 assessment and feedback 

1.1.8 educational management and administration 

1.1.9 participation in the deliberative processes of the University (committee membership etc) 

1.1.10 participation in quality assurance procedures 

1.1.11 recruitment and admission of students 

1.1.12 staff appraisal 

1.1.13 income generating activities 

1.1.14 representing the University on or to appropriate external bodies


1.2. Specialist Duties
1.2.1. To undertake specified undergraduate and postgraduate teaching duties, specifically those relating to the delivery and teaching of concept art within the Farnham School of Creative and Cultural Industries.

1.2.2. To support the coordination and enhancement of the curriculum for specific units relating to Concept Art within the School including managing sessional lecturers, organising workshops and study trips, coordinating assessments and taking responsibility for the professional development of specific groups of students. 

1.2.3. To assess the work and progress of students by referencing to the assessment criteria and provide constructive, developmental and challenging feedback to students within the specific and agreed timeframes. 

1.2.4. To make a contribution to the School and University Research & Enterprise culture through your own distinctive research and/or professional practice. 

1.2.5. To ensure that students’ performance is monitored and proper records are kept, and that individuals’ progress is tracked and communicated back.  

1.2.6. To liaise with the Programme Director within the School in matters relating to provision within the School. 

1.2.7. To participate in student recruitment, including interviewing where appropriate.  

1.2.8. To contribute to academic development initiatives at both programme and University level, particularly to assist in the planning, updating and development of Comic and Concept Art studies, maintaining present standards and contributing appropriately to innovation and evolution of the subject areas.  

1.2.9. To develop and maintain appropriate personal IT and computer skills, both subject specific and related to general delivery of the programmes.  

1.2.10. To take a proactive role in ensuring equality of opportunity among peers, students and other stakeholders. 

1.2.11.  To contribute to the work of the University as a whole as expressed through the University Action Plan, and Annual Operating Targets, and to undertake such additional tasks as may arise in the course of executing the University’s Strategic Plan. 

02      DUTIES OF ALL STAFF
[bookmark: _Hlk156312999]2.1 	Maintain and promote health, safety & wellbeing awareness and commitment within the 	framework of the University's Health, Safety & Wellbeing policy. 

2.2	Take responsibility for health and safety of yourself and others in carrying out the duties 	of the role.  

2.3	To adhere to the Equality Act 2010.

2.4	Undertake any other work which is commensurate with the level and responsibility of the 	post. 

2.5	To actively participate in learning and development to meet the requirements of your role 	and the University.  
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	[bookmark: _Hlk109211881]04	SELECTION MATRIX
	Essential
	Desirable
	Used to shortlist

	Qualifications

	1
	Appropriate first and masters degree in a relevant subject
	 û
	
	 û

	2
	Teaching qualification (PGCE or Advance HE professional recognition)
A Teaching qualification is essential within 3 years of appointment – if not held at the time 
of appointment UCA will provide support with study. 
	 û
	
	 û

	3
	PhD in a relevant subject area
	
	 û
	

	Knowledge & Experience

	4
	Experience of leading and managing education (people, curriculum, quality & standards, students, recruitment)
	 û
	
	 û

	5
	Experience of teaching the discipline in a HE environment (permanent, fractional, sessional or hourly paid contract)
	 û
	
	 û

	6
	Experience of providing a high-quality student experience
	 û
	
	 û

	7
	Proven knowledge and experience of relevant software packages including 2D and 3D software packages such as Photoshop, Maya, Blender, ZBrush and other 3D/2D applications.
	 û

	
	 û


	8
	An in-depth knowledge of concept art’s relationship to wider games, comic, and related media processes is expected.
	
	û

	

	9
	Ability to design and deliver units of study that introduce and develop the complex range of theoretical and practical concerns of the discipline
	 û
	
	

	10
	Demonstrate an understanding of assessment practice including how to assess the work and progress of students and provide constructive, developmental and challenging feedback.
	  û
	
	

	11
	Demonstrate relevant professional networks and relationships that bring expert external knowledge to student learning, employment and enterprise
	
	û

	

	12
	Effectively plan and manage workload, prioritising work to meet deadlines and achieve personal, team and course objectives.
	 û
	
	

	Practice/Research

	13       Demonstrate industry experience/professional practice in the discipline                                                                       û             

	14      Attained or working towards research outputs (equivalent to REF submission)                                             û                              û

	15    Demonstrate experience of providing high quality supervision to masters and PHD students (desirable)                                    û   

	Personal Attributes and Behaviours

	16 Ability to motivate and work in a collaborative way with staff and students                                                             û

	17 Demonstrate, promote and facilitate collaborative ways of working across the organisation                           û

	18 Demonstrate an innovative and collaborative approach to solving problems often under pressure                  û

	19 Communicate using straight forward, inspiring language that is tailored to the audience, 
using the most appropriate medium                                                                                                                                          û

	
	
	
	
	


Does the role require a DBS?   NO
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